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*Note* this is important if you want to keep your current format of Word, Powerpoint,
Excel etc.

Go to the Gear Sot ~
Click on Upload settings Display Density:
Uncheck convert uploaded files Comfortable

0oy Cozy
tO GOOQ|9 DOCS format I Guidance Counselors Shared m¢ v~ Compact

h/LA Resources Workshop Files Shared m Settings
#Upload settings >
Convert uploaded files to Google Docs format Manage apps
Convert text from uploaded PDF and image files Keyboard shortcuts

Help
Confirm settings before each upload Send feedback

How to Upload your Files My Drive
Click on the image of a disk ‘ o

Select Files or Folders

[l
<

» My Drive Files... -
Shared with | Folder..\
Starred pe

L S e =


http://www.flboe.com
http://www.flboe.com

Locate your H:drive

CI K Fil (<> ][z B m m | = v ][ &3 despotae D (Q
Ik on I e(S) FAVORITES Name | Date Modified v| Size Kind
lect despotae > (2 Other Today 1:13 PM —— Folder

PreSS Se e ‘E‘ . SavedNotes Feb 15,2013 1:23 PM 4 KB Unix E...le File
= All My Files » (] Tech Development Jan 9, 2013 11:41 AM --  Folder
r/.'\; Applications complete highschool.skp May 18, 2012 2:23 PM 16.1 MB Unix E...le File
[ Desktop Sample Pictures.Ink Jun 24, 2011 3:51 PM 887 bytes Unix E...le File

> X =

M Documents (] allyears Jun 21, 2011 10:03 AM Folder
© Downloads
H Movies

Pictures
[Z] Final Cut Projects
JJ Music
SHARED
fileserver
backupserver
| 5] barbara

| New Folder |

»

F|Ie(S) will be Uploaded 4 Upload complete

Settings v Conversion: on

W Blank Schedule.doc Share

*Note* only files with these icons in front of them can be edited directly in your
Drive. To edit all files in Drive make sure you convert your files by checking
“Convert upload files to Google Doc format”! Please note that on occasion the
formatting of the file changes when you convert it to Google Docs.

The green check delineates the files can be edited in Google Apps for Education
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